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1. OOmme moJjokeHus

Hacrosmiee [lonokenune paspabotano Ha ocHoBe DenepanbHoro 3akoHa Poccuiickoit
Oeneparun ot 29 gexadps 2012 r. Ne 273 -®3_«O06 obpazoBanun BPoccuiickoit Deneparmmy,
3akoHa «O OubiaMOTEeyHOM nene», Ha ocHoBaHMM [Ipukasza ot 1 mapra 2004 r. Ne 2/2 «O6
OCHOBHBIX HAIpPaBJICHUSX COBEPIICHCTBOBAHUS JEATEIBHOCTH OMOIMOTEKH YUpEKIECHUI
obmero oOpazoBanuss P®», B coorBerctBun ¢ ®I'OC, CanlluH, YcraBa 'BOY mkomsi-
uHTepHaTa r.0. OTpanHslil (nanee — YupexaeHue); Ha ocHoBaHUM DenepanbHOro 3akoHa Ne
114-®3 «O npOTHBOAEHCTBUH IKCTPEMUCTCKON NEATEIBHOCTH», B COOTBETCTBHM CO CTaThed
13 3akoHa 0O 3ampenieHUud MAacCOBOTO PACHPOCTPAHEHUS SKCTPEMHUCTCKON JIMTEPATYPHI;
®denepanpHoro 3akoHa oT 29.12.2010 N436-d3 (pea. ot 14.10.2014) "O 3amure neteit oT
uHbOpMaIuy, TPUUUHAIONIEH BPE/ UX 3I0POBBIO U Pa3BUTHIO".
bubnunoteka obecreynBaeT MpaBa YYacTHHKOB OOpa30BaTENbHOIO Mpollecca Ha OEeCIiaTHOE
N0JIb30BaHKE OUOINOTEUHO-UH(OPMALIMOHHBIMH PECYPCaMH.
ObecnieueHHOCTh OMOMMOTEKN Y4eOHBIMH, METOIMYECKHMH M CIPABOYHBIMH JOKYMEHTAMHU
YUUTBIBAETCS NPU JIMLEH3UPOBAHUN Y UPEXKICHUS.
Llenn OUOIMOTEKN COOTHOCATCS C LIEISIMUA Y UPEKACHUS:
¢dopmupoBanue OO0mIEH KyIbTYpbl JIMYHOCTH OOYYalOUIMXCS Ha OCHOBE YCBOCHHS
0053aTeTbHOr0 MMHUMYMa COJIEpKaHus 00111€00pa30BaTENbHbBIX IPOTPAMM;
aganTanusio0y4aronIuXcs K )KU3HU B OOIIIECTBE;
CO3/1aHH€ OCHOBBI JIJI1 OCO3HAHHOTO BHIOOpA U MOCIEIYIOIIET0 OCBOSHHS MPOPECCHOHATBHBIX
00pa3oBaTeNbHBIX MPOTPAMM;
CO3/IaHHE YCIIOBUIM JJI1 CTAHOBJIEHHUS JIMYHOCTH OOYYarOIIMXCS, PACKPBITUA HUX
WHAUBUIYAIbHBIX CIIOCOOHOCTEH, BOCTUTAHMSI TPAXKIaHCTBEHHOCTH, TPYIOIIO0US, YBaXKECHHUS
K IIpaBaM M cBOOOaM uesioBeka, (popMupoBaHHe 310pOBOTO 00pasa KU3HH.
bubnuorexka pyKoBOJACTBYETCSl B CBOEH JESTENbHOCTU (pellepalbHbIMU 3aKOHAMH, yKa3aMH U
pacnopsbkeHusaMu Ilpesunenta P®, nocraHoBieHusMu U pacnopsbkeHusMu llpaBurenscra
P® u ucnoTHUTENBHBIX OpPraHOB CyObeKTOB P®, pemeHusMU COOTBETCTBYIOLIETO OpraHa
yIpaBiIeHUs] 00pa3oBaHUEM, Y CTaBOM YuUpexaeHus, HacTosmmM [lonoxennem.
JlestenbHOCTh OMONMOTEKM OCHOBBIBAETCS HA MPHUHLMIAX JEMOKpaTHM, TyMaHM3Ma,
OOIIEIOCTYITHOCTH, TPHOPHTETa OOIIEYETOBEYECKHX IIEHHOCTEH, TPaKIaHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHSI IMYHOCTH.
[Topsiok mosib30BaHMs UCTOYHUKaMH MHGOpPMaIUH, IepeyeHb OCHOBHBIX YCIYT M YCIOBHS UX
nperocTaBieHusl onpenenstorcess HacrosmmM Ilonmoxkenuem o Oubnunorexke u IlpaBunamu
MOJIb30BaHUsl OMOINOTEKOM.
VYupexkeHue HeceT OTBETCTBEHHOCTh 3a JIOCTYIMHOCTh W KadecTBO OHOIMOTEHHO-
MH(GOPMAIIMOHHOTO 00CTYKUBaHUSI OMOIHMOTEKH.
Opranuzanusi 00CIyXHBaHUS YYaCTHHUKOB OOpPa30BaTENbHOIO IpolLiecca HPOU3BOIUTCA B
COOTBETCTBHM C TMPAaBMWJIAMH TEXHMKH O€30MacCHOCTH M MPOTHBONOXAPHBIMH, CAaHUTAPHO-
TMTHEHUYECKUMHU TPEeOOBAHHUSIMHU.

2. OcHOBHBIE 321a4H

ObecrieyeHre ydyacTHHKaM OOpa30BaTENbHOIO Mpolecca - O0y4aroluMcsl, TeIaroru4ecKiuM
paboTHUKAM, pOAUTENSIM (3aKOHHBIM TMPEACTAaBUTENSIM) oOOydaromuxcs - JOCTyma K
UH(OPMAaLIUK, 3HAHUSAM, KYJIBTYPHBIM [IEHHOCTSM MOCPEICTBOM HCIIOJIb30BAaHMSI OMOIMOTEUHO-
WH(GOPMAIIMOHHBIX PECYPCOB.
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Bocnutanue KyJIbTYpHOTO W TPaXIAHCKOTO CAaMOCO3HAHHS, IOMOIIh B COIHATH3AINH
00y4aroIIerocs, pa3BUTHH €0 TBOPUYECKOTO TOTEHITHAIA.

dopMHUpOBaHUEC HABBIKOB HE3aBHCHMOTO OHOJIMOTEYHOTO TOJL30BATEIISA: OOYYCHHE ITOWCKY,
0TOOPY U KPUTUUYECKOU OIEHKE MH(POPMAIIUH.

CoBepILICHCTBOBAHKUE TPEIOCTABIAEMBIX OMOJHOTEKOW YCIyr Ha OCHOBE BHEIPECHHS HOBBIX
WHGOPMAIMOHHBIX ~TEXHOJOTHH M  KOMIBIOTEPU3ANUKA OUOJIMOTEUYHO-UH(DOPMAIIMOHHBIX
nporeccoB,  (GopMHpOBaHHWE  KOMQPOPTHOH  OMONMOTEYHON  cpeasl MpPH  YCIOBUHU
KOMIIBIOTEPHU3AIH OUOIHOTEKH.

3. OcHoBHBIC QYHKIHMHU

dopmupyeT GoHa 6MOIMOTEUHO-MH(POPMALTMOHHBIX PECYPCOB Y UpEkKICHUS:

KOMIUIEKTYeT  YHUBEpCaIbHBIH  (OHI  y4eOHBIMH, XYJIOXKECTBEHHBIMH, Hay4YHBIMHU,

CIPAaBOYHBIMH, MEAATOTMYECKUMH U HAYyYHO-IIOMYJIIPHBIMHM JOKYMEHTaMH Ha OyMaXKHBIX U

AIIEKTPOHHBIX HOCUTEINSAX UH(POPMAIINH;

nononHsAeT (GoHA HMHOOPMAIMOHHBIMH pecypcamu cetd MHTtepHer, 6a3amMu u OaHKaMu

JIAHHBIX IPYTUX YUYPEKICHUN U OpraHUu3alui;

OCYILIECTBIISICT pa3MeIleHIe, OPraHNu3aIUI0 i COXPAHHOCTh JIOKyMEHTOB OMOIMOTEKH.
OpraHusyeT W BeAeT CIPaBOYHO-OMOMMOrpaduveckuid ammapar: KaTaJord, TeMaTHYECKUe
KapTOTEKH, AJICKTPOHHBII KaTajor.

OcymectBiisier  auddepeHnupoBanHoe  OUOIMOTEYHO-HHPOPMAIIMOHHOE — OOCITY)KHBAaHHE
0o0yJaromuxcs:

IPEOCTaBIIsAeT UH(POPMALIMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEISIX HAa OCHOBE U3y4YCHMs

UX UHTEPECOB M HH(POPMAIIMOHHBIX TOTPEOHOCTEH;

OpraHuzyer o0y4eHue HaBbIKaM HE3aBHCHMOTO OMOJIMOTEYHOro MOJIb30BaTENsd HH(DOPMAIUH,

COZICMCTBYET MHTETpallud KOMIUIEKCa 3HAHWH, YMEHUH U HaBBIKOB PabOThl C KHUIOW H

uHpopmanuei;

OpraHu3yeT MacCOBbIE€ MEpONPHATHSA, OPHEHTUPOBAaHHbIE Ha pa3BUTHE OOIEH WU

YUTATENLCKOW KYJbTYPbl JIMYHOCTH, OKA3bIBAECT COACHCTBHE NMPH OPTaHU3AIMH BHEYPOUHOM

JeSITeTbHOCTH, OPTaHU3yEeMO B YCIOBHAX peaM3allii 00pa30BaTEIbHBIX MPOTPAMM.
OcymecTBisier OMOINOTeYHO-UH(OPMAITMOHHOE O0CITY ) KHBAHHE ITearOTHYECKUX PAaOOTHUKOB:

YIOBJIETBOPSIET ~ 3alpOCHl, CBSA3aHHBIE C OOY4YCHHEM, BOCIUTAHHEM U  3/0POBBEM

00yJaromuxcs;

YZIOBJIETBOPSET 3aMPOChl B 00JIACTH MEJArornyecKuX NHHOBALMI U HOBBIX TEXHOJIOTHIA;

co3jaer 0aHK MeJarorn4eckoil MHGopMay Kak OCHOBbI €IMHON MH()OPMAIIMOHHOMN CI1y>KOBbI

VYupexxaeHus, OCylecTBIseT HaKOIJICHUE, CHCTEMATH3aluI0 HHPOPMALIUH 110 TTPeIMEeTaM;

CIIOCOOCTBYET MPOBEACHUIO 3aHATHI 10 (POPMUPOBAHHIO HH(POPMALIMOHHOM KYJIbTYPHI.

VY 10BNETBOpSET 3ampochl Mosib30BaTeneil M HMHGOPMHUPYET O HOBBIX IOCTYIUICHUSX B
OuOIHOTEKY:

KOHCYJIbTUPYET TI0 BOINPOCAM OpraHU3alMid CEMEHHOro YTEHHs, 3HAKOMHUT C MH(popMaruei

10 BOCIIUTAHMIO JAETEH;

KOHCYJIbTUPYET IO BOIPOCaM yUeOHBIX M3IaHHUH [T 00yUYaroInuXCs.
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4. Opranuzanus JAesiTeJJbHOCTH O0UOJIHOTEKHU

Hannune ykommiekToBaHHOW OMONMOTEKH, pealu3yIouleld aJanTHPOBaHHYIO OCHOBHYIO
00111e00pa30BaTeIbHYI0 TPOrpaMMy JJisi  OOYYalolIMXCSi C YMCTBEHHOW OTCTaJOCTBIO
(MHTEJIEKTyaIbHBIMU HapyILIEHUSIMN).
CrpykTypa OMOIMOTEKH: aOOHEMEHT, KHUTOXPAHWIHUIIE YUeOHOM IUTEepaTypHI.
bubnuoreuno-uHGopmMaioHHOE 00CTY>KMBAaHUE OCYILECTBISIETCS B OCHOBE OMOIMOTEHHO-
MH(QOPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C YYEOHBIM M BOCIHUTATENbHBIM ILIAHOM
VYupexxaeHus, nporpaMMaMy, IPOEKTaMH U IJIAHOM paboThl OMOIMOTEKH.
B mensx obecriedeHuss MojAepHHM3aLMU OMOIMOTEKM B  YCJIOBUSAX HMH(OpMaTH3aLUU
oOpa3oBanus, nepexoga Ha PI'OC o0Opa3oBaHUs 00yYarOIUXCS CYMCTBEHHOH OTCTAJIOCTBIO
(MHTEIUIeKTyaJIbHBIMU HapyIIEHUsIMH) U B IpeJenax CPelCTB, BBIACISACMBIX YyUpeIuTesiMu,
VYupexxaenue odecrieanuBaeT OuOINoTeKy:
rapaHTUPOBAHHBIM (PUHAHCHPOBAHUEM KOMIUIEKTOBAHUS OMOIMOTEYHO - MH(OPMAIIMOHHBIX
pecypcoB, MPEeIyCMOTPEHHBIX Y UpekICHUH;
HEOOXOMMBIMU CITYEOHBIMH WM TIPOM3BOJICTBEHHBIMU IOMEIICHUSIMUA B COOTBETCTBUHU CO
CTPYKTYpOil OHOJMOTEKM M HOPMATHBAMHU 10 TEXHUKE OE30MacHOCTH JKCILTyaTalluu
KOMITHIOTEPOB (OTCYTCTBUE BBICOKOW BIIQYKHOCTH, 3alIbIJICHHOCTH MTOMEIICHUS, KOPPO3UOHHO-
aKTHBHBIX MPHUMECEH WM DIIEKTPONPOBOJSINEH MBUIM) U B COOTBETCTBHH C TOJOXCHUSIMHU
CanllnHos;
COBPEMEHHOW 3JIEKTPOHHO-BBIYMCIUTEIBHOM, TEIEKOMMYHUKAIIMOHHON, KONMHUPOBAIbHON U
MHOXHTEIbHOIN TEXHUKOH, HeOOXO0AUMBIMU POTPAMMHBIMU IPOLYKTaMU;
PEMOHTOM M CEPBUCHBIM 00CITy’)KHBaHUEM TEXHUKU U 000pyA0BaHHs OMOIMOTEKH;
OUOJIMOTEYHON TEXHUKOHN M KaHIEIAPCKUMHU MPUHAIIC)KHOCTAMHU.
VYupexxeHne co3AaeT YCIOBHs JJsl COXPAaHHOCTH ammaparypbl, 000pya0BaHUS M MMYIIECTBa
OubIMOTeKH.
OTBETCTBEHHOCTh 33 CHCTEMAaTHUYHOCTh M KayeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (hoHIA
OnOIMOTeKH, KOMIJIEKTOBaHHE Y4eOHOTO (DOH]a B COOTBETCTBHU C (peiepaTbHBIMU ITEPEUHIMHU
y4eOHUKOB W Y4eOHO-METOAMYECKHX W3MaHUH, CO3JaHWe HEOOXOIUMBIX YCIOBHHA JUIs
NEeSITeTbHOCTH OMOJIMOTEKH HECeT AUPEKTOp YUpEeXKIeHHS B COOTBETCTBHH C YCTaBOM
VYupexaenus.
Pexxum paOGoTbl OMONMOTEKM oOmIpefenseTcd B COOTBETCTBHMM C IpaBWIAMU BHYTPEHHEIO
pacriopsaka — YupexaeHnus. lIlpu  ompenenenunm  pexuma  paboThl  OuOIMOTEKH
npeayCcMaTpUBaeTCs BbIICIICHHE:
BPEMEHHU ISl €KEITHEBHOT'O BBIIOJIHEHUS BHYTPH OMOIMOTEYHON pabOThI;
OJIHOTO pa3a B MECAI - CAaHMTApHOrO JHS, B KOTOPBIA 0OOCIYyXMBAaHUE MOJb30BaTElCH HE
MIPOU3BOIUTCH.
B nensax obecriedeHus palMoOHAIBHOTO HCIIOJIB30BaHUS MH(POPMAIMOHHBIX PECypcoB B paboTte
¢ OOyuyaromumucs OHONMMOTEKa YUPEeXKACHUS B3aUMOACHUCTBYET C OMONMOTEKaMHU JPYTHX
00pa30BaTeNbHBIX OpraHU3alMi 00pa30BaTEIBHOIO OKPYTa.

S. ¥Ynpasiaenue. HITarbl
VYnpasineHnne OMOIMOTEKOH OCYLIECTBISIETCS B COOTBETCTBHM C 3aKOHOAATENBCTBOM P,

cyObexToB P® 1 mTaTHeIM paciucaHueM Y YpexaeHuUs.
OO011ee pyKOBOJCTBO ESATEIBHOCTHIO OMOIMOTEKH OCYIIECTBIISET AUPEKTOP Y UPEIKICHUSI.
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PykoBozicTBO 6MOIMOTEKON OCYIIECTBIIIET ONOINOTEKAph, KOTOPHIN HECET OTBETCTBEHHOCTH B
npefenax CBOCH KOMIIETCHIMH TEepell IUPEKTOPOM YUPESKICHUS, OOYYAIOUIMMHUCS, WX
ponuTensiMA (3aKOHHBIMH TIPEJCTABUTEISIMU) 32 OPTaHHW3ALUI0 U PE3yJIbTAThl JEATEILHOCTH
OMOMMOTEKH, B COOTBETCTBUM C (PYHKIHMOHAIHHBIMH OOSI3aHHOCTSIMHU, TPEITyCMOTPEHHBIMU
KBAJIM(PUKALIMOHHBIMU TPEOOBAHUSAMHU, TPYAOBBIM JOIOBOPOM U YCTABOM Y UPEXKICHUSL.
bubnuorekapb, HazHauaeTCcsd JUPEKTOPOM YUPEKACHUS, SIBISETCS WIEHOM Ielarornyeckoro
KOJIJIEKTHBA.
Metoandeckoe COMpPOBOXKACHUE MAEATENbHOCTH OHOIMOTEKH 00ecredrBaeT CHELUAINUCT IO
y4eOHbIM (pOHIaM U HIKOJIBHBIM OMbIHOTEKaM YIipaBieHHs 00pa3oBaHusl.
bubnuorekapp, pa3pabaTbiBaeT M NPEACTABISIECT AUPEKTOPY YUpPEXKIEHHs Ha YTBEpPXKICHUE
CJIEAYIOUINE JOKYMEHTBI:

[TonoxxeHue o MKOILHON ONOIIHOTEKE;

[TpaBwiia mosb30BaHUsT OMOIMOTEKOM;

[11aHOBO-OTYETHYIO JOKYMEHTAITHIO;

[1nan paboThl HA TEKYILUH TOJ;

AHanu3 paboThl OMOINOTEKHU IO UTOTaM TO/Ia.
TpynoBble OTHOWIEHHS PAaOOTHHKA OMOIMOTEKM M YUPEKACHUS PETyIUpPYIOTCS TPYJIOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JI0JDKHBI IIPOTUBOPEUNTH 3aKOHOAATENBCTBY PD 0 Tpyre.

6. IIpaBa u 00s13aHHOCTH OMOJIHOTEKH

PaGoTHuk OMOIHOTEKN UMEET MPABO:
CaMOCTOATEIILHO BBIOMPATh (DOPMBI, CPEACTBA M METOIbI OMOIMOTEYHO - HH(POPMAIIMOHHOTO
00cy>XKMBaHUsI 00Pa30BaTEIHLHOTO U BOCTIUTATEIILHOTO TIPOIIECCOB B COOTBETCTBUU C IEIISIMU
Y 33JlayaMy, YKa3aHHBIMU B Y CcTaBe YupexaeHus u HactosmeM [lonoxenny;
MPOBOAUTH B YCTAaHOBIIGHHOM IOpsAAKe (aKyJlIbTaTUBHbIE 3aHATUSA, YPOKH U KPYXKKHU
OonbIMoTeYHO-0MbMMoTrpaduecKX 3HaHUH UHHOPMAITMOHHON KYJIbTYPHI;
U3bIMaTh TOKyMEHTHI U3 ()OHIOB B COOTBETCTBUHM C MHCTPYKIHEH MO y4eTy OMOIMOTEYHOTO
dboHIa 1 MHCTPYKIHEH 10 paboTe ¢ JOKYMEHTaMH, BKIIFOUEHHBIMU B «DeepalbHbIi CIIUCOK
AKCTPEMUCTCKUX MATEPUATIOBY;
OBITh TIPEJICTABICHHBIMU K Pa3IUYHBIM (hOpMaM MOOIIPEHHUs, HarpagaM U 3HaKaM OTIHYUS,
MPElyCMOTPEHHBIM JIJIsi pA0OTHUKOB 00pa30BaHUS U KYJIbTYPHI,
y4acTBOBAaTh B COOTBETCTBHHM C 3aKOHOJATENbCTBOM P® B pabore OHOIMOTEYHBIX
accolMaIi Wi COI30B.

PaGoTHuk Oubnmorexku o0s13aH:
00ecreunTh TIOJB30BATENISIM BO3MOXHOCTh PabOThI C WH(MOOPMAIMOHHBIMH pecypcamMu
OUOJINOTEKH;
nH(GOPMHUPOBATH IMOJIB30BATENCH O BUAAX MPEJOCTABIAEMbIX OUOIMOTEKOM yCIIyT;
o0ecrnevynTh HayuYHy OpraHu3aluio (OHIOB U KaTaJoroB;
dbopmupoBath (HOHABI B COOTBETCTBUU C YTBEPXKIECHHBIMU (DenepaabHbIMU TEPEeYHSIMU
yueOHbIX u3naHui, TpedoBanusmM PI'OC, 0O6pazoBaTEIBHBIMU MPOTpaMMaMH Y UPekKIACHUS,
WHTEepecaMu, MOTPEOHOCTAMHU U 3alIPOCaMU BCEX KaTeTOpUil OJIb30BaTENCH;
B CcOOTBeTCTBHH C TpeOoBanusmu DenepanpbHoro 3akoHa «O  MPOTUBOACHUCTBUU
skcTpeMuctckoi aesrenbHocT» Ne 114-®3 ot 25.07.2002 1. m B LENSIX HCKIIOUEHHS
BO3MOKHOCTH MAacCOBOT'O PacHpOCTpaHEHHUs HKCTPEMUCTCKUX MaTEpPHAIIOB CBOEBPEMEHHO
npoBepsATh (PoHI OMOTMOTEKH HAa HAJIWYWE TMOCTYIUICHWH HOBBIX TaHHBIX B «DenepanbHBIN
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CIIMCOK JKCTPEMHUCTCKHX MaTEPHUalOB» W CBEPSATh JAHHBIE C aJ(aBUTHBIM U SJIEKTPOHHBIM
KaTaJIoraMH IIKOJIbHOM OHOJIMOTEKH;

B COOTBETCTBUU ¢ TpeboBaHusiMu denepanbHOro 3akona ot 29.12.2010 N436- @3 (pen. ot
14.10.2014) "O 3ammre neredd oT WHGOPMAIMH, TPUUUHSIONIEH BpeI WX 30POBBIO U
pa3BUTHIO" O0ECleUnTh 3alUTy OOYYaroLIMXCS OT BPEJHOM s UX 370pOBbS M Pa3BUTHS
uHpopmanuu;

COBEpIIIEHCTBOBATh MH(POPMAIIMOHHO-OMOIorpaduieckoe U OMOIMOTEYHOE 00CTYKUBaHUE
M0JIb30BaTENeH;

obecreynBaTh COXPAaHHOCTh MCIIOIB30BaHUs HOCHTeNeH HMH(OpMaIy, uX CUCTEMaTH3AIMIO,
pa3MelleHne U XpaHeHHe;

o0ecreynBaTh PeXUM PabOThl B COOTBETCTBHH C MOTPEOHOCTSAMH TOJIb30BATENCH U pabOTON
Yupexnenus;

OTYHTHIBATHCS B YCTAHOBIICHHOM TIOPSIIKE TIEpe TUPEKTOPOM Y UpexIeHHs He pexe 1 paza B
rog;

MOBBIIIATH KBATH(DUKAIHIO.

7. IlpaBa u 00s13aHHOCTH NOJIb30BaTeJIeil ONOIHOTEKH

[Tonp3oBaTenn OMOINOTEK UMEIOT MPABO:
MoJIy4yaTh TIOJIHYI0O HMH(POpPMAIMIO O cocTtaBe OubiamoreuHoro (onma, WHGOPMAITMOHHBIX
pecypcax u IpeoCTaBIsieMbIX OUOIMOTEKOM yCiyrax;
MTOJIB30BATHCS CIIPABOYHO-OMOIHOTPaPUISCKUM armapaToM OMOIHOTEKH;
MOJTy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIb B MTOMCKE M BHIOOPE HCTOUHUKOB UH()OPMAIINY;
MOJly4aTh BO BPEMEHHOE IOJIb30BaHHE Ha a0OHEMEHTE M B UWTAIBHOM 3alie TeuaTHbIC
U3JIaHUs, ayJUOBHU3YyaIbHbIC JOKYMEHTHI U APYTHUe UCTOYHUKUUH(POPMAIUY;
MPOJIEBATh CPOK IMOJIB30BAHUS JOKYMEHTAMU;
NOJy4aTh TeMaTHYeCKue, GpakTorpapuueckue, yTouHsomue u Ondmuorpaduueckue CrpaBKu
Ha OCHOBE ()OHJa OUOITHOTEKHY;
MOJTy4aTh KOHCYJIBTAIMOHHYIO TOMOIs B paboTe ¢ WHPOpMAIMEH Ha HETPaIUIIMOHHBIX
HOCUTEINSIX TIPU TOJB30BAaHUM DJCKTPOHHOE H HMHOE OOOpYJOBaHWE TIPU YCIIOBHH
KOMITBIOTEPH3AIUH;
y4acTBOBaTh B MEPONPUATHUSAX, IPOBOJUMBIX OUOINOTEKOI;
oOpatarecs 11 pa3peiieHus: KOHQJIUKTHON CUTYaIlH K TUPEKTOPY Y UpEKICHHUS.
[Tonb3oBaTeny OMOINOTEKHN O0S3aHBbI:
coOJTI0IaTh MpaBuIia MOJIB30BaHUs OMOINOTEKOM;
OepekHO OTHOCUTHCS K MPOU3BEACHUSAM Me4yaTh (HE BHIPHIBATh, 3arM0aTh CTPAHUII, HE JIeTaTh
B KHHrax TOJYEPKUBAHUN, TOMETOK), WHBIM JOKYMEHTaM Ha pAa3JIMYHBIX HOCHUTENSX,
000pYI0BaHUIO, HHBEHTAPIO;
MOJJICPKUBATh TOPSIIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTyNe OHOTHOTEKH,
pAacIoNIoKeHHs KAapTOTEK B KaTajorax M KapToTeKax;
I0JIb30BATHCS [IEHHBIMU U CTIPABOYHBIMH JIOKYMEHTAMH TOJIEKO B TIOMEIIIEHUH OUOIIMOTEKY;
yOEIUThCS TMPH TONYYECHUU JTOKYMEHTOB B OTCYTCTBHH JE(EKTOB, a TpH OOHApPYKCHHUU
npouH(popMUpPOBaTh 00 3TOM paboTHHKA OnOIHOTEKH. OTBETCTBEHHOCTh 32 OOHApYKEHHbIE
nedeKThl B claBaeMbIX JOKYMEHTaX HECeT MOCIeIHUN M0Ib30BaTelb;
BO3BpAIIaTh JOKYMEHTHI B OMOIMOTEKY B yCTAHOBJICHHBIE CPOKHU;
3aMEHATh JOKYMEHTHl OMOIMOTEKH B Cllydyae UX yTpaThl WIHM MOPYM MM PABHOIICHHBIMHU B
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7.3.

7.4.

8.

8.1.

8.2.

COOTBETCTBHHM C IMPABUJIAMH ITOJIb30BaHMs OMOJIMOTEKOW. 32 yTpaTy HECOBEPIICHHOJICTHUMU
YUTATEISIMU TIPOU3BEJICHUN TieyaTh W3 OWONMOTCYHBIX (OHIOB WIM MPUYUHECHUE UM
HEBOCTIOJTHIMOTO ~ BpEJla OTBETCTBCHHOCTh JIOJDKHBI HECTH  POJHUTENH  (3aKOHHBIC
MIPEICTaBUTEIIN);
MTOJITHOCTBIO PACCUMUTATHCSI ¢ OMOIMOTEKOW MO MCTEYCHHHM CpoKa OOyuYeHHUs WM paboThl B
YupexaeHuu.

[Topsnox monap30BaHUS OUOITHOTEKOM:
3aMuCh OO0YYarOMIMXCs YUpexKACHUS B OMOTUOTEKY MPOU3BOJIUTCS MO CHHUCOYHOMY COCTaBY
KJlacca B WHAMBHUAYAIBHOM TMOPSIKE, MEAArOTUYECKUX M HHBIX PaOOTHUKOB YUpPEKIACHHUS,
poauTenei (3aKOHHBIX MPEACTABUTENCH ) 00YUIArOIIUXCS - MO MACIIOPTY;
MepepPETUCTPALIHS TTOJIH30BaTENeH OUOIMOTEKU IPOU3BOAUTCS €XKETOTHO;
JIOKYMEHTOM, TTOATBEPKIAFOIIUM MPABO TOTH30BAHUS OMOITHMOTEKOH, SBISICTCS YATATCIILCKHUMA
dopmyJusip;
YUTATEIBCKUH (hopMyIsip (pUKCHpYeT NaTy BBIJAYH ITOJIH30BATEIIO JIOKYMEHTOB M3 (OHIA
OMOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

[Topsiiok moab30BaHMsI aOOHEMEHTOM:
MaKCHUMaJIbHbIE CPOKH IOJb30BaHMS JOKYMEHTAMH, YUYCOHUKAMH, YYCOHBIMH MOCOOMSAMHU -
y4eOHBIN TOT;
HAYYHO-TIOMYJIsIpHAs, TO3HABaTeNbHAs, XyA0KECTBEHHAs TuTepaTtypa - 10 qHeit;
NePUOANYECKUE U3JIAaHUS, U3aHUS MTOBBIIIEHHOTO CIIpoca - 5 THEeH;
MOJIb30BaTEIM MOTYT MPOJUIUTH CPOK MOJIB30BAHUS TOKyMEHTAMHU, €CIIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIE30BATENCIH;
SHITUKJIONEANH, CIIPABOYHHUKH, PEIIKHUE, [ICHHBIC U UMECIOIINECS B SUHCTBCHHOM 3K3EMILTSIpe
JIOKYMEHTBI BBIJIAIOTCS TOJBKO ISl pa0OTHI B OMOJIMOTEKE.

OTBeTCTBEHHOCTH

PaGoTHHKM OUOTMOTEKN HECYT OTBETCTBEHHOCTH:
32 HEWCIIOJHCHHUE WM HEHaIe)KAIee UCIIOTHCHHE 0e3 YBaXXKHTEIbHBIX NMPHYUH YCTaBa H
[IpaBuy1 BHYTpPEHHEro TPYJIOBOTO pacHopsiika YUpexkIeHHUs, 3aKOHHBIX paclopsLKeHUN
qupekTopa [1Ikobl 1 WHBIX JIOKATHHBIX HOPMATUBHBIX aKTOB, JIOJDKHOCTHBIX OOSI3aHHOCTEH,
YCTaHOBJEHHbIX HacTosmuM [lomokeHneM, B TOM 4YHCJIE€ 3a HEUCIOJIb30BaHUE
MIPEIOCTABIEHHBIX MpaB, MUCIHUIUIMHAPHYIO OTBETCTBEHHOCTh B MOPSJIKE, OIpeaeIeHHOM
TPYJIOBBIM 3aKOHO/IATEIHCTBOM;
3a XpaHEHHE M paCIpOCTPAHCHHE 3alPEIICHHOW JIMTEpaTypbl, HETaTUBHO BIMUSIONICH Ha
KHU3Hb W 3]I0pOBbE y4YalIUXCA B MOPSAKE U B Ipelenax, YCTaHOBJICHHBIX TPaKIaHCKUM
3aKOHO/IaTeIHCTBOM;
3a XpaHEHHUE W pacipocTpaHeHre HHPOPMAIMH SKCTPEMHUCTCKON HATIPABIEHHOCTH.
[Tonp30Bareny OMOINOTEKN HECYT OTBETCTBEHHOCTH:!
3a TpUYMHEHHBIH OubnIHoTeke ymepOd (3amMeHa [OKYMEHTa UACHTUYHBIM U3JaHHEM,
BOCCTAHOBJICHHE M3/IaHUS 32 CBO CUET);
HapylIeHHe CPOKOB BO3BpaTa U3AaHUMN, JOKYMEHTOB, B3SITHIX BO BPEMEHHOE MOJIb30BaHUE;
32 pacmpoCTpaHEHWE 3alpelICHHON JHUTepaTyphl, HETAaTHBHO BIMUSIONIEH HA JKU3Hb H
3I0POBBE TIOJIb30BATEICH OWONHMOTEKH B TMOpPSJIKe ¥ B TPEIeiax, YCTaHOBJICHHBIX
IPaXTaHCKUM 3aKOHOIATEITECTBOM.



